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Greenwood International School 
The English Department, 2017-2018 

 

Department Policies for the Upcoming Academic Year 
 
 
“A good book studied with a good English teacher, takes you on a journey in search of answers 
to the crucial questions in life you didn’t even know you wanted or needed to know.” – Lisa 
Jardine 
 
 
The English Department at Greenwood International School enjoys success within and outside 
the classroom and can proudly claim to be one of the most successful departments when it 
comes to shaping our young students for the outside world. Furthermore, the department is 
going from strength to strength as it reconstructs its curriculum manual by inserting more 
extra-curricular opportunities for our students. The Department’s main focus this year is to 
achieve the highest possible standard for all our students and hope that the work they do in 
English is not only enjoyed by the students but shared with his or her fellow classmates. The 
Department would also try to create the best possible atmosphere in which children can learn 
and achieve to the best of their abilities. 
 
The following is a summary of the aims of the English Department: 
 
Broad teaching aims: 

 To develop pupils’ skills and knowledge and raise their attainment in 
English. 

 To provide a balanced study of reading, writing, speaking and listening. 
 To provide pupils’ with experience of imaginative literature on which to 

reflect. 
 To build up knowledge of important concepts and key ideas about 

language and literature. 
 To contribute to pupils intellectual, emotional and social growth. 
 To compliment students other areas of study by developing cross-

curricular skills such as research, analysis, evaluation, note making, 
planning, reporting and presenting, etc… 

 To instill in students the ability and confidence to communicate clearly, 
appropriately and with effective accuracy to a variety of audiences 
through speaking and writing. 
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 To encourage students to explore and enjoy reading literature and 
appreciate its contribution to aesthetic and imaginative growth by 
providing engaging, interactive and motivational lessons. 

 To design an effective extracurricular program and integrate it with the school 

program. 

 To introduce students to various reading skills that stress on critical-thinking, 

problem-solving, and analytical skills that are required for success in college, 

career, and life. 

 To enable students to read different genres for pleasure through interactive 

reading sessions. 

 To enable students to develop various reading skills that stress on critical-

thinking, problem-solving, and analytical skills that are required for success in 

college, career, and life. 

 To ensure that students learn to write informative, explanatory, and creative 

texts by producing clear and coherent writing in which development, 

organization, and style are appropriate to task purpose and audience.  

 To encourage students to conduct short research projects to answer a question 

(including a self-generated question), drawing on several sources and generating 

additional related, focused questions that allow for multiple avenues of 

exploration. 

  To enhance the use of hand-held technology within the classrooms by 

use of chrome book and the smart board. 
 To incorporate TOEFL practice within the curriculum framework in high 

school.  

 
Now in order to reach those laurels that we so eagerly look forward to at the end of every 
academic year we would like you as parents to go through some of the policies that we have 
standardized in the Middle and High School for the Department. 
 
 

Grade Distribution  
 

English  Term1  % Term 2 & 3  % Final Exam 

Composition/Journals/ Articles 10 10  
 
 
 
  100 marks 
examination 

Reading 
Comprehension 

Listening 
Comprehension 

5 5 5 5 

Reading/Novel 5 10 

Spellings 5 5 

Grammar w/s 5 10 

Research, PBL & Drama 10 10 

Speaking 5 5 

Graded Classwork 10 15 

Quizzes 15 20 
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MAP 5 5 

Mid Term Exam 20  

Total  100 100 
 

It’s important that from day one itself your child knows the importance of each and every 

activity being done in the classroom. As stated above, everything done in the class room as well 

as at home is equally important. 

 

Course Description and Syllabus 
 

An outline of the syllabus and the course description will be uploaded onto the website. It would 

include the break-up of the syllabus over the three terms. The course description would convey 

the objectives and give you a comprehensive guideline as to what will follow in the upcoming 

months for the subject. 

 

 

Notebooks 
 

Two notebooks will be distributed for English. One for Literature and Vocabulary and the 

second copybook for Writing, Spelling, and Grammar. It is of utmost importance that the 

notebooks are kept neat and tidy. A common Index page would be distributed throughout the 

section and the teachers would be monitoring and grading students work, presentation of work, 

and tidiness of notebooks. For every genre of writing a rubric would be provided by the teacher 

to be pasted in the note books.  

 

 

 

Reading 
 

Every child from grades 6 to 10 would be given approximately three weeks to finish their library 

novel. Failing to do so will result in a deduction of marks in the Reading/Novel break up. Every 

child must fill up their reading logs and maintain their reading files. During the Library period 

students are to carry their files at all times. We are going to be very strict if files are not produced 

if asked for by the librarian or the subject teacher. The Academic Novels however will continue 

for a span of three terms. Teachers will be calling upon their students to complete assignments 

and projects for their novels.  

 

Journals/Articles/ PowerPoint presentations/ Movies/ Research 
Projects, and Homework Assignments 
 

Deadlines are very important, when it comes to the submission of work. All of the above are to 

be handed over when asked for. Of course we would be giving ample time to finish an 

assignment. Every child has to take deadlines seriously. Failing to do so will once again result in 

a deduction of marks. However, bonus points would be awarded if assignments are submitted 
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beforehand. It’s also important for students to stick to the word limits prescribed by their 

teachers when it comes to writing. Articles are to be neatly pasted in their writing notebooks and 

generating opinions towards their articles would be highlighting the students’ creativity. 

 

Projects for the Terms 
 

Term 1- Drama/Research/Projects  

 

Term 2- Research and PowerPoint Presentation 

 

Term 3- Movies/Drama 

 

A schedule will be sent out to parents for after school practice for the upcoming plays. Students 

are most welcome to stay back after school to finish projects. However, permission should be 

taken from the girls’ /boys’ supervisors beforehand. The timings would be from 2:30 pm and 

until 3:30 pm. Every individual in the class would have to participate, whether on stage or off 

stage, he/she would be rewarded for their efforts. Movies would be done as group projects in the 

third term related to the selections from the students text book. Once again rubrics would be 

provided by the teachers for various projects. 

 

Quizzes and Graded Class work 

 

A quiz or a graded class work will not be repeated unless a sick leave is submitted to the 

supervisor within 48 hours after resuming school, failing to do so will grant the student a failing 

grade in this criterion. They can also correspond with their teachers for feed back through emails. 

Support Programs will be organized for students who fail to reach the required criteria for 

passing a quiz. We also welcome students who wish to stay back after school till 3:00 pm. if they 

need help or would like to study with their fellow class mates. 

 

Collaborative Learning 

All teaching and learning throughout the section would be done through group activities. Each 

group would be led by a leader to represent the group. Treats and rewards would be given to 

groups with the highest number of point at the end of every month. Points for these activities 

would reflect as bonus points. 

 

Performance Report and follow up on Progress 

The parents can review their ward’s performance regularly through paradigm after the ongoing 

assessments are conducted. They will receive a performance report at the end of every term to 

get a feedback about the performance of their child in the subject matter.  
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Parents can meet their child’s teachers by following the walk in meetings schedule. Teachers will 

also be following up on their students by corresponding with the HOD and also informing you as 

parents as and when required. 

We have tried to highlight some of the key elements that the Department would like to abide by. 

A detail outline would be presented through the Course Description once it is uploaded online. If 

you have any queries do not hesitate to get in touch with your child’s teacher or the HOD as soon 

as possible. 

 

Thank you,                                                                  

The English Department                                               

                                                                                       

 

 

 

 

 

 

 

 

 

 


